4-H Program Volunteer
Addendum Template Instructions

Addendum Purpose:

The Program Volunteer Description Addendum provides each county 4-H Professional the opportunity to
create county specific position descriptions for 4-H Program volunteers which are not covered by other
current position descriptions. Each 4-H Volunteer selecting the 4-H Program Volunteer Type during
enrollment in 4-H Online will consent to the General 4-H Program Volunteer Position Description. County
4-H Professionals are responsible for giving the appropriate Program Volunteer Position Description
Addendum to each approved 4-H Program Volunteer with their specific title, responsibilities, and supervising
professional(s) listed.

Addendum Template:

The Program Volunteer Addendum Template is on the Intranet for 4-H Professionals to download and edit.
The areas highlighted in yellow are available to edit by county 4-H professionals. All other content must be
left in the document unedited.

Suggested Program Volunteer Roles:

Program Volunteer positions may include, but are not limited to: Key Leaders, Skillathon
Volunteer/Coordinators, Barn Superintendents, CARTEENS Coordinator, Fashion & Food Board Volunteer,
Junior Leaders Volunteer, Quality Assurance Volunteer, etc.

Things to Consider:
When adding county specific responsibilities, please consider the expectations of the position. For example:
o What tasks do you expect this volunteer to complete?
o What meetings/events do you plan for them to attend?
o What timeline do you expect them to follow?
o What part of the program are they responsible for conducting — planning, implementing, and/or
evaluating?
What materials are they responsible for creating?
Are they responsible for recruiting youth or approved adult volunteers to assist with their program?
o Are they responsible for program specific training of youth and volunteers who assist with their
program?
o Are they responsible for the marketing and promotion of the program?
o Are they responsible for communicating with others volunteering with or participating in their
program?
o Are there specific trainings/certifications they must complete or keep valid for this position?
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